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NIOTICE

Check list and Time Line for processing of Pension Documents for
employees of B. R. A. Bihar Universitlr, Muzaffarpur for inviting

suggestions to formulate procedure for timely processing of Pension
documents of future retirees.

'l'he univcrsity in its endcavor to relea.se retiral benefits on due date

and I)l)0 on the date of retircment is contemplating to stream line the

proccssirrg olpcrtsion documcnts of the retirces of thc [.lnivcrsity.

A proposed checklist and time line for processing of Pension

docurnents is hereby placed on the website inviting suggestions and

ntoclification to ftrrther streanrlinc the process before promulgating the

proccdurc to cnsure snrooth transition to goldcn ycars as l)ensioners.
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cllECK [,lsr and T'ime Line for trrocessing of pension Documents for

Sl.No.
1.

').

3.

4.

Subjcct
Annual no[icc of, llctircrnent of
'l'eaching ancl ltolt lcachinl;
stlrlf
Issuc of Relircnterrt lcttcr.
(Otf-icc'-()r'rIcr')

Officc orclcr for Lrn-utililizcci
Ia|rrcd lcavc,
Appointrrrent Icttcr/Joining
lcttr:r confirmalion lcttcr.
'l'oachttr Absorptron lcllcr.

'Ii nreli nc_ 1,or ncloqr,
31 December each year.

0l ycar irr aclvancc t).onr
t Irc riatr. of- r'rtt ircnrcnt
09 nronUrs in acivance.

'
03 rnonths prior
rctirement

I ssu cd
(r)R)

Remarks
by l)cputy Rcgistrar

Issued by l)cputy Rcgistrar
(DR)
Rctiree/l) R

i;';a uv ijeprtv negiii.ir
(DR]

All coltccrnccl Scctron
Principal/fl0l), Llxccurivc

[inginqe 1, Central [,ibrary.
Duly tillecl with artcsted
joint
p h otograp [rs/specinr e rr

signaturt-. Ilank A/C with
S.tl.l. with IF'S(l codc
nonrination ol' lcg;rl Ilcir.,
DLrly attestcd by compctcnt
authority. AIong wrth
[orwarcling letter ir.ont
Princi pal/tl.O.D./Comperen
I Authoritics.
Issucd by l)ay Vcrificatrorr
Cc ll of th c Statc
Covcrnrlcnt, P.lttt;t
t.lpclatcil as on thc datc
lctircrncn[/dcatlr
l"or vcrrfic;rtion ot D;rtc
Il i rth.

[]ank Account with S.U.l.

1. Irrincipal/tt.O.t)
2. Iixecutive F.O.

3. Iixecutive Irnginccr
4. ,Ccntral l,ibrary
5. I,'inance 0f,ficer

I

It, 
I

l

i

6.

I)r'ovisiorral No rlLrcs (.er.tificat c

I)r:nsion [Joo]<
'l'.I:1.S. Ilrrol<lct

I)ay Irix;rtion Slip

Seivicc t3ook(Photocopy)

Mairlicrrlatiorr
Ccrfilicatc/Authcnticatr: I.l).
I)rooI
Irirst pagc ol []anl< Passboo]<
(l']lrotoctt pyJ

I)ues/No Ducs (lcrtif icatc
Iri nal [As Applicatrlc)

0{'iicc-ordcr of' un-rrtiliscrl
I,larned l,cavc as applicablc

03 rnonths prior
retirement.

03 rnonths
rctircnrcnt

prior' lo

06 rr.ronths
rclircnrcnt
conccrncd,
03 rnonth,s
re tirern e nt

Prior to
f,ronr all

pnor to

lo

"a

ol'

10

11

03 rnorrths
lctircr rr crr I
02 rr.rolrths
|clircr.ncnt

prior to

-.pnor to

01 nronllt
rctircrn c lt t

12 pl'lor Io Issirccl by I).R.1/D.R.II Olfir:c

9.
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I)r:nsiorr 13ook (')'. Ii.S. llool<lcl)

I)eath (lerti[icate

Alliclavit

Alf iclavit/ No

C c rti[ii:at.c

In Case of lrarnily Pension
'Iimelinc for Action

Within one nronlh of
death

Within ouc nronth ol
clcath
Within onc
clcatth

Remarks
Duly filled wilh attested
p h otograptis/spccirn cn
signature. Ilank Accourtt
with S.ll.l. with IIrSC Code,
nonrinartion of lcgal hcir',
duly at[ested by compctent
authority. Along with
f,orwarding lettcr I'ronr
I']rincipal/ t 1.0.D./Com pctcn
t ALrtltoritv.. t.

Municipal
(.orporatiorr

Sl,No.
13,

1,1 .

I l;.

16.

I'ronr applicant

onc nronttr of' trroni Son/ l)aughlcrWithin
dcath

0blcctio n


